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Client details

	Operational details
	Coleorton Hall




Survey details

	Consultant
	David Mikelsons MIOSH

	Survey dates
	02.02.2011. 


	Remedial action


The recommendations listed below have been identified through the risk assessment as requiring remedial action.

Recommendations

	Remedial Action
	Responsibility
	Date Completed

	1. Further steps may be taken to ensure that extinguishers in communal areas are more visible.    
	
	

	2. Consider making strong recommendation to all residents that they install a domestic level extinguisher and fire blanket in their apartments.        
	
	

	3. Fit fire retardant covers to soft furnishings in the atrium or remove them altogether.        
	
	

	4. Take steps to establish the route where the apartment fan ducting goes when it leaves each apartment.
	
	

	5. Examine the feasibility of providing an additional means of escape from Apartment number 9. The travel distance appeared to be in the region of 90 meters. If this is not possible, it may be worth examining the feasibility of designating a protected “refuge area” in the area of this apartment.
	
	

	6. Ensure that external lighting is in place at fire exit door areas.
	
	

	7. Ensure that a system of formal emergency lighting testing is established and suitable records made.
	
	

	8. Review all fire doors to ensure that the seals are close fitting.
	
	

	9. Ensure that the fire door between the Constable and Cockerel apartments have adequate smoke seals.
	
	

	10. Ensure that any partially opened fire partitions in the loft are secured back into their original positions.
	
	

	11. Ensure that external lighting is in place at fire exit door areas.
	
	

	12. A comprehensive network of emergency lighting units is installed. At the time of the assessment 15 units were out of service and away for repair. Ensure system is restored to full working order when completed.

	
	

	13. Ensure that a system of formal emergency lighting testing is established and suitable records made.
	
	


	14. Review all fire doors to ensure that the seals are close fitting.
	
	

	15. Ensure that the fire door between the Constable and Cockerel apartments have adequate smoke seals.
	
	

	16. Additional signage needed (e.g. Additional fire action notices).
	
	

	17. Review locations of extinguishers. Some could be improved.
	
	

	18. There only appears to be one sprinkler head  (apartment 12). This is fed of the cold water supply. Check if this has been tested recently.
	
	

	19. A new fire alarm and detection system is to be installed in the near future. The current system is no longer considered to be suitable.
	
	

	20. The new fire alarm system will include additional detectors in the atrium area (optical detectors to be considered in the ceiling area).
	
	

	21. Ensure that a formal system of smoke detector testing is established and appropriate records made.
	
	

	22. Consider to feasibility of CHML taking over responsibility for testing fire detection within apartments.
	
	

	23. This was clear at the time of the assessments. But further steps may be necessary to prevent cars from parking over it.
	
	

	24. This needs formalising further. Especially the training aspects.
	
	

	25. No Fire Safety Policy or Emergency Plan available. These should be developed.
	
	

	26. Consider displaying fire action notices adjacent all alarm call points.
	
	

	27. A timetable of fire risk assessment review to be agreed.
	
	

	28. Develop a procedures that ensures cleaners, contractors and maintenance staff receive adequate fire safety instruction.
	
	

	29. Further fire training to be organised (Some fire extinguisher training has already taken place).
	
	

	30. A fire evacuation drill should be organised.
	
	

	31. Fire records need to be maintained in a new Fire Log.
	
	

	32. Establish a written log for fire alarm system faults.
	
	

	33. Appropriate staff training records to be made.
	
	


	Introduction


Scope of the report

Ecclesiastical Risk Services has completed this fire risk assessment on the basis of a defined programme of work and within the terms and conditions agreed with the customer.

This assessment provides a detailed appraisal of the customer’s current fire safety arrangements and makes recommendations as to how their fire safety management systems may be improved 

It must be noted that this report is for information only and does not constitute legal advice.  The fire risk assessment has been compiled to provide an assessment of risk to life from fire and does not address the risk to property or business continuity from fire.  The report has been produced based on information provided by the customer and on findings made by the consultant at the time of inspection.  It has been assumed that any information provided by the customer is accurate and no independent verification has been carried out by the consultant.

Statements in relation to the fire resistance of the structure, escape lighting and fire alarm system have been based on their visual inspection and no testing or verification of compliance with relevant British Standards has been carried out.

No investigation has been made during the consultant’s visit to determine whether or not any hazardous materials have been used in construction of the premises or have subsequently been incorporated into any part of them or whether any part of the premises is structurally unsafe.  Specialist investigation and a structural survey would be necessary to enable a report to be prepared on whether or not the premises are free from risk in this respect.  Any inspection of the premises will not have included an inspection of those parts of the premises which are unexposed or inaccessible

Recommendations

The recommendations made within this report are based on the information obtained at the time of assessment.  Absence of comment on any particular feature must not be taken as an indication of compliance with statutory obligations.  Ecclesiastical Risk Services does not guarantee that by complying with the recommendations given in this report the customer will fulfil its legal obligations.

Confidentiality 

This report is issued in confidence to the customer.  It is for the use of the customer only and must not be distributed, copied or used without the prior permission of Ecclesiastical Risk Services.  Unless specifically agreed within the terms of the agreement, Ecclesiastical Risk Services retains all copyright and other Intellectual Property Rights.

	Fire risk assessment


The Regulatory Reform (Fire Safety) Order 2005 replaces previous fire safety legislation in England and Wales.  The order is intended to simplify fire safety in general, bringing a risk based approach to the fire hazards in commercial premises including cathedrals, churches, schools, hospitals, nursing homes, offices, factories and warehouses.  The order is concerned with protecting lives, rather than property or loss of business.

Responsible person

Under this order, all those responsible for an organisation where five or more persons are employed, or where visitors and members of the public are on site in numbers exceeding five, are required to have a fire risk assessment carried out.

The responsible person is defined in the order as:

· the employer (for a workplace to any extent under the employer's control); or

· a person who has control of a premises in connection with him carrying out any trade, business or other undertaking (for profit or not); or

· the owner, where the person in control of the premises does not have control in connection with the carrying on by that person of any trade, business or other undertaking.

Under the duties imposed by the order, the responsible person must ensure that the fire precautions are adequate to ensure the safety of all persons who work or visit the premises.

Fire risk assessment process
The responsible person must make a suitable and sufficient assessment of the risks to which people are exposed for the purpose of identifying the general fire precautions that need to be taken to comply with the requirements imposed by the order.

Such an assessment is required to consider a number of items of risk within the organisation, ranging from the identification of all fire hazards, the identification of the specific risk to occupants, methods of control or reduction of these hazards, the preparation and continued review of emergency plans to ensure the safety and evacuation of all persons within the building.

They must also take measures for fire fighting within the premises, nominate competent persons to implement these measures, ensure training and adequate equipment and arrange any necessary contacts with the emergency services, particularly as regards fire fighting, rescue work, first aid and emergency medical care. This responsibility, if not correctly carried out and maintained, may result in proceedings against the individual. 

Competent Person

Where the responsible person is not sufficiently trained or does not have adequate experience to carry out the assessment, they may nominate a competent person to carry out the assessment on their behalf.

Reviewing the assessment

In accordance with best practice the fire risk assessment should be reviewed at least annually or sooner, if there is reason to believe the assessment is no longer valid.  Examples of issues that might change the validity of the assessment include:

· where you make changes to the building inside or out;

· if you have a fire or near miss;

· should you change work practices;

· if you begin to store chemicals or dangerous substances;

· where you significantly change your stock, or stock levels.

· changes in specific guidance or legislation

It is essential that a copy of the Fire Risk Assessment be kept in the workplace and made available to the permanent workforce and their official representatives, and to the workers of other employers who have access to the workplace. You may be asked to produce this document for inspection by your local fire authority.

Recording the assessment

We have also prepared a brief template of the items that would require consideration by the competent person enabling them to carry out a full assessment of the risks and the necessary actions that would need to be taken to alleviate those risks and thus reduce the hazards such that the responsible person can be seen to have correctly carried out his duties.

Fire prevention
The most effective way to manage fire safety in the workplace is to prevent it happening in the first place.  The information below gives practical advice on ways of reducing the fire risk.  You should ensure that all workers are made aware of these preventative measures and management should ensure that the advice is complied with.

Fire safety

In the event of a fire, the safety of human life must override all other considerations, such as saving property and extinguishing the fire.  Therefore, it is imperative that all workers are aware of the action to be taken in the event of a fire. To ensure that everyone is familiar with the fire safety procedure, regular fire drills should be staged. It is recommended that a written record is kept of such drills, together with details of tests to extinguishers and fire / smoke alarm systems. 
	Fire risk assessment form


Part 1 – Organisational details

	Responsible person
	Steve Exton  (Managing Agent)

	Name of organisation
	Coleorton Hall Management Company Ltd.

	Landlord name (if applicable)
	JS Bloors (Measham Ltd)

	Total number of floors
	5  Floors (includes basement)

	Total number of persons who may resort to this building
	50 Maximum, but typically somewhere in the region of 14.

	Previously certified  
(Fire Precautions Act 1971)
	 FORMCHECKBOX 
 Yes
	No    FORMCHECKBOX 
  N/K

	

	Area covered by this assessment
	The Main Hall Structure

	Physical layout

Ex- manor house, used by the Coal Board as HQ. Recently refurbished into 12 apartments. Communal areas are managed by management company. Hall floor space is approximately 30,000 square feet (apartments 23,000 and communal areas 7,000). Main features are apartments, staircases, atrium and plant rooms. Coleorton Hall is a Grade 2* listed, 19th Century country manor. Constructed using traditional materials such a stone blocks, wood, glass, slate and concrete tiles.


	Primary activities carried out

Residential accommodation. Typical household items. No businesses operated from the premises. No gas appliances permitted. Gas cylinders prohibited. Cookers/hobs all electrical, all other items plugged in. Mostly white goods, home entertainment and IT equipment. No wheel chair users at the time of this assessment


	


	Specific at risk groups (persons)
	Overall risk rating

	Disabled/non ambulant
	 FORMCHECKBOX 
 Yes
	     FORMCHECKBOX 
 No
	High
	Medium
	Low

	Sensory impaired
	 FORMCHECKBOX 
 Yes
	   FORMCHECKBOX 
 No
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Part 2 – Control of dangerous substances
	Sources of heat.
	Yes
	No
	N/A
	    Comments / Action Required

	Have unnecessary sources of heat and ignition been removed from the premises?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Managing Agent regularly monitors this. 

	Are the premises free from gas or oil burning equipment other than for central heating purposes?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Is there adequate ventilation in the boiler house?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Ventilation was assessed as being adequate during the most recent safety inspection of the boiler house. Mechanical extraction in operations. Doors have ventilation slates.

	 Are the boiler rooms clear and free from unauthorised storage?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 Boiler rooms were clear of storage at the time of the assessment.

	Are the boilers serviced regularly?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Serviced as part of a service contract (MHS) Four times a year. Records maintained.

	Is the boiler room secured adequately?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Always locked shut. Only residents and contractors have access code.

	Are there procedures to ensure that heat-producing equipment is used in accordance with manufacturers’ instructions?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	All equipment PAT tested. Manufacturers manuals followed. Boiler room installed by contractors


	Sources of ignition.
	Yes
	No
	N/A
	     Comments / Action required

	Is there a total ban on smoking throughout the premises?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	The smoking ban is strictly enforced in communal areas. Signs are displayed at the main entrance.

	Is the prohibition of matches, lighters and other potential sources of ignition in high risk areas enforced?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Residents agreements place restrictions on a wide range of potentially hazardous equipment, substances and activities. Some use of domestic level portable electrical heating is possible.

	Are lights, lamps and fittings kept clear of flammable materials?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Clear at the time of the assessment.

	Are all electrical wiring circuits regularly checked and maintained?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Fixed electrical installation testing undertaken in 2010. All remedial action completed. 

	Are all appliances labelled to show the date of last test?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Test sticker in place for vacuum cleaner. No other kit used by CHMC.

	Are circuit breakers and thermostats regularly checked and maintained?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	As per periodic electrical testing and checks by Managing Agent.

	Is there a policy for the safe use of extension leads and trailing cables?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Little in the way of trailing cables used.

	Are electric fuse ratings suitable for the appliance to which they are fitted?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	For any item receiving regular PAT testing.

	Have portable heaters been removed from the premises?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Some use of domestic level portable electrical heating is possible by residents.

	Are all portable electrical equipment units adequately maintained?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	For CHMC equipment, but not for residents equipment.

	Are lightening conductors regularly inspected and tested?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Lightening conductor is installed and inspected (Harrisons 08/12/10)


	Sources of fuel.
	Yes
	No
	N/A
	     Comments / Action required

	Are suitable control measures in place for all dangerous substances?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Dangerous substances are  kept  to a minimum . Substances are generally of a domestic nature.

	Are highly flammable materials stored in fire resisting stores/cupboards away from sources of ignition?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	No highly flammable materials stored on site.

	Are procedures in place to ensure that only minimum quantities of flammable materials are used or stored within the premises?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	No significant requirement to store combustible materials.

	Are control measures in place for readily combustible materials that present a significant risk to fire?
	  FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 Regular premises inspections. Gas central heating is supplied from a communal source located in a nearby out house.             
Further steps may be taken to ensure that extinguishers in communal areas are more visible.    
Consider making strong recommendation to all residents that they install a domestic level extinguisher and fire blanket in their apartments.        
Fit fire retardant covers to soft furnishings in the atrium or remove them altogether.        


	Sources of oxygen.
	Yes
	No
	N/A
	       Comments / Action required

	Are canisters of gas or oxygen stored on the premises?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	No oxygen or pressurised cylinders stored on the premises. 


Part 3 – Elements of risk

	People at risk
	Yes
	No
	N/A
	     Comments / Action required

	Is there a safety policy for persons working alone in remote areas?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	No lone working.

	Are any “at risk”/ disabled persons adequately catered for?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	All residents able bodied at the time of the assessment.

	Are there minimum numbers of staff working in isolation or in areas of high fire risk?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Contractors would liaise with Managing Agent regarding numbers on site and type of work undertaken.

	Is it a rule that any persons who are unfamiliar with the layout of the buildings and escape routes are always escorted?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Contractors would be escorted to the place of work then left in place and supervised as necessary.

	Are there large numbers of visitors or members of the public within the buildings?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	No large numbers

	Are there builders, contractors or maintenance workers on site?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	A procedure is in place to manage contractors. A hot permit is used at times.

	Is there sleeping accommodation or persons confined to bed?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	All apartments having sleeping areas. Alarm sounders fitted in all apartments.

	Are there adequate structural provisions for disabled personnel, such as ramps and clear door widths on escape routes?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Premises not suitable for Disabled access.

	Are there arrangements in place to assist disabled persons to evacuate?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	This would be organised by residents in the first instance.


	Fire history / legislation.
	Yes
	No
	N/A
	

	Is it true to say that there is no history of fire on the premises?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	A long time ago (1700’s). Nothing significant since then.

	Are appropriate measures taken against the risk of arson?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Minimal combustibles in communal areas. Secure door system. Arson risk perceived to be low.

	Are the premises secure when closed?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Always secured by keypad lock.


Part 4 – Evaluate and manage risk
	Evaluate the risk of a fire occurring.
	Yes
	No
	N/A
	     Comments / Action required

	Are there combustibles adjacent to ignition sources? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Wheelie bin store 20 feet from main structure
Take steps to establish the route where the apartment fan ducting goes when it leaves each apartment. 

	Are there open fire situations?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	No open fires permitted. All fireplaces sealed off.

	Is rubbish allowed to accumulate?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Designated waste / recycling areas available.


	Evaluate the risk to people from a fire starting
	Yes
	No
	N/A
	      Comments / Action required

	Are “dead end condition” travel distances within acceptable limits?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	The vast majority of apartments have relatively short travel distances and multiple escape routes. One apartment has a significant travel distance.
Examine the feasibility of providing an additional means of escape from Apartment number 9. The travel distance appeared to be in the region of 90 meters. If this is not possible, it may be worth examining the feasibility of designating a protected “refuge area” in the area of this apartment.
However, in mitigation of this situation, the atrium has a considerable volume above “head level” into which the initial smoke from any fire incident would rise, and this would give further time for any evacuation

	Are “alternative means of escape condition” travel distances within acceptable limits?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Alternative means of escape appeared to be of acceptable length. Apartment numbers 1,3 & 6 have entrances off two of the communal areas, providing two fire exit points.

	Are the “horizontal protected routes” adequately protected?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 Information and architects drawings appear to confirm that the building is divided into horizontal and vertical fire compartments. The horizontal (walls) division has been highlighted on the Fire Compartment and Escape Strategy plans, and these provide separation between apartments and communal areas.
The Gallifordtry owners information pack appears to confirm that the ceilings are constructed to form a fire barrier (section 3).
Ensure that any partially opened fire partitions in the loft are secured back into their original positions.

	Are the internal “vertical protected routes” adequately protected?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Each floor between apartments is a compartment floor and these are fire rated to achieve 60 minutes fire separation.
The building is served by three communal areas, which provide horizontal and vertical circulation.  These areas provide 60 minutes protected fire separation.

Communal area 3 is open to two storeys. A lantern roof light is located above the staircase and this has open-air vents to its perimeter, which provides high level smoke ventilation to this area.

	Are there “places of refuge” available?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	No designated refuges.

	Are external escape stairways adequately lit and maintained?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Ensure that external lighting is in place at fire exit door areas.

	Is the provision of emergency lighting adequate
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	A comprehensive network of emergency lighting units is installed. 
Ensure that a system of formal emergency lighting testing is established and suitable records made.

	Do all final exit doors function correctly?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Periodically checked by Managing Agent.

	Are all final exit doors free from obstruction?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Clear at the time of the assessment.


	Do all fire resisting self-closing doors function correctly?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Several key doors have been treated with Envirograph Product 38. It has been assumed that doors are 1 hour fire rated on all doors connecting to the atrium and 30 minutes between main apartment and apartment lobbies. 
Review all fire doors to ensure that the seals are close fitting.
Ensure that the fire door between the Constable and Cockerel apartments have adequate smoke seals.

	Are all fire resisting windows fixed shut?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	At second floor/ level 3/4, Communal Area 2 is located around the perimeter of the central roof area. The external wall of this space has fire rated glazing within the window openings. This provides protection to the communal area from the adjacent lantern roof lights over communal area 2.

	Do inner rooms and access rooms meet with the requirements of BS 5588?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Listed building.  Each apartment is sub-divided within 30 minute fire compartment walls and these are indicated on the Fire Compartment and Escape Strategy plans. All building fabric elements, including door openings, on these lines are fire rated accordingly. 

	Is all fire safety signage up to date?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Additional signage needed (e.g. Additional fire action notices).

	Are special arrangements in place for the evacuation of non-ambulant persons?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Would be addressed as and when non-ambulant resident moved in.

	Are sufficient fire procedure notices displayed?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	No such notices displayed.


	Fire fighting equipment
	Yes
	No
	N/A
	     Comments / Action required

	Are there a sufficient number and correct types of portable fire extinguishers for the fire hazard present?  
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	A range of water andCO2 extinguishers are strategically located throughout. 

	Are the extinguishers suitably located?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Review locations of extinguishers. Some could be improved. 

	Are the fire fighting extinguishers correctly maintained?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Maintained by an external contractor.

	Are the fixed fire fighting systems adequate for the risk?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	There only appears to be one sprinkler head  (apartment 12). This is fed of the cold water supply. Check if this has been tested recently.

	Are the fire detection and alarm systems suitable for the risk?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	A new fire alarm and detection system is to be installed in the near future. The current system is no longer considered to be suitable.
The new system is likely to cover all communal areas and apartment lobbies. Apartment are to be fitted with heat detectors, flashing beacons and sounders. Communal areas to be fitted with optical sensors, flashing beacons and sounders.
The new fire alarm system will include additional detectors in the atrium area (optical detectors to be considered in the ceiling area).

Alarm system tests are undertaken by a contractor. Smoke detectors within each department are inked but are confined to individual apartments. 
Ensure that a formal system of smoke detector testing is established and appropriate records made.

Consider to feasibility of CHML taking over responsibility for testing fire detection within apartments.


	Fire warning arrangements.
	Yes
	No
	N/A
	     Comments / Action required

	Are the means for giving warning suitable for the purpose group, including any appropriate visual devices?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Mainly by sirens. No visual means.

	Are manual call points provided throughout the buildings in correct locations?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	This will be confirmed when the new fire alarm system is designed. But existing call points appeared to be sensibly located.

	Is the automatic fire detection system adequate for the risk?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Further fire detection to be installed in the atrium area.
There appeared to be a smoke detector missing at the top of the cellar stairs. This should be investigated further.

	Are the alarm sounders/beacons audible/visible throughout the whole premises?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	This was reported as being the case. 

	Are all main fire alarm panels located at the main entrances?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	The main panel is at a side entrance. The panel in the main entrance is a repeater panel.

	Are subsidiary panels in appropriate locations?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	The panel in the main entrance is a repeater panel.


	Access
	Yes
	No
	N/A
	       Comments / Action required

	Is access for fire fighting vehicles adequate and available at all times?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Vehicle access onto the site has been tested. This appears to be adequate.

	Is access for fire fighters satisfactory?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	The issue of ladder access has been examined by the fire service during one of their visits (Ashby Station).

	Is access to fire hydrants free from obstruction?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	This was clear at the time of the assessments. But further steps may be necessary to prevent cars from parking over it.

	Are all access roads kept free from obstructions?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	No obstructions to note.


Part 5 – Plan, instruct, train and record
	Management
	Yes
	No
	N/A
	     Comments / Action required 

	Has the “Responsible Person” been identified?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Steve Exton (Managing Agent) 

	Has a “Competent Person(s)” been appointed in writing?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	See above

	Have sufficient fire response personnel (Fire Wardens), been appointed in writing to assist in emergency and general fire duties?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	This needs formalising further. Especially the training aspects. 

	Is the Fire Safety Policy and Emergency Plan up to date?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	No Fire Safety Policy or Emergency Plan available. These should be developed.
Consider displaying fire action notices adjacent all alarm call points.

	Is there a system in place for regular fire risk assessments?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	A timetable of fire risk assessment review to be agreed.

	Are procedures in place for ensuring that cleaners contractors and maintenance staff receive adequate fire safety instruction?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Develop a procedures that ensures cleaners, contractors and maintenance staff receive adequate fire safety instruction.

	Is there a procedure in place for the disposal of rubbish?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	A waste collection point is located clear of the main structure.

	Is there an active permit to work system in place for all hot working?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	A hot work permit is operational.


	Information and Training
	
	
	
	     Comments / Action required

	Has the Competent Person(s) had adequate instruction, information and training for the role?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Steve Exton may benefit from attendance on a suitable fire risk assessment course. 

	Have the entire workforce received information and training in fire safety in the past twelve months?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Further training to be organised (Some fire extinguisher training has already taken place).


	Has an evacuation drill been undertaken in the last twelve months?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	A fire evacuation drill should be organised. 


	Record Keeping.
	
	
	
	     Comments / Action required

	Are comprehensive fire safety records kept available on the premises for inspection by the fire authority inspectors?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Fire records need to be maintained in a new Fire Log.

	Are records kept up to date for portable fire equipment?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Extinguishers have been serviced annually.

	Are records kept up to date for automatic fire detection systems?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Records to be maintained in fire log.

Establish a written log for fire alarm system faults.

	Are records kept up to date for fixed fire fighting installations?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	N/A

	Are records kept up to date for staff fire safety training, for response personnel and the safety managers?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Appropriate staff training records to be made.

	Are records kept up to date for evacuation drills?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	A fire evacuation practice was last undertaken in the summer of 2010. Basic record was made.

	Are records kept up to date for smoke control and venting systems?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	No Smoke control systems in place.

	Are records kept up to date for fire hydrants and hose reels services?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	No hose reels on site. Hydrants on the nearby street are  maintained by the Fire Service.
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